
Volunteer Task Statement
POSITION Environment

The University of South Australia is the largest of the three universities in South Australia with over 32,000 students and 2,000 staff.  The University has four campuses in Adelaide (City West, City East, Magill and Mawson Lakes) and one in Whyalla, together with study centres in other parts of the state.  More information on the University can be found at http://www.unisa.edu.au.

Purpose of position

The University of South Australia (UniSA) is committed to strengthening and enriching its social ties with the community.  The driving force behind UniSA’s professional education programs and its applied research is to meet the present and future needs of society by contributing to all levels of intellectual, economic, social, and cultural development. The Volunteers @ UniSA program provides an opportunity for the University to engage members of the community in various roles and positions where there are mutually beneficial outcomes.
Volunteers have knowledge, expertise and unique skills and are interested in donating their time in an intellectually challenging and rewarding environment. Volunteers @ UniSA may include, but are not limited to, retired or current teachers, lawyers, librarians, academics, police officers, doctors, social workers and other professionals or individuals.

REPORTING RELATIONSHIPS
Volunteers will report to a supervisor responsible for their particular event, area or project. 

CORE RESPONSIBILITIES
The Volunteer is expected to work as a member of a team supporting the University environment.

The Volunteer will (delete or amend where not applicable):

· Work with visiting groups of school students or visitors to lead or support discussions, or to undertake activities.
· Support international students to orientate themselves to a new culture by undertaking activities.

· Catalogue, maintain or restore art work or specialist collection resources.

· Guide visitors around the University.

· Assist with graduations or UniSA special events.

· Liaise, consult and maintain effective relationships with individuals across the organisation and external clients and stakeholders to deliver a client-focussed quality outcome.
· Participate in projects and administrative tasks that may reach across business units.

· Use standard computer applications including the internet, email, diary, databases, word processing, spreadsheet and presentation packages.

SPECIAL REQUIREMENTS

A National Police Certificate may be required.
Functions may take place outside of normal hours.

Volunteers must follow and apply the following: 
· Engage with OHSW&IM activities through participation in local area implementation of the system.

· Contribute to the improvement of the OHSW&IM system through participation in consultative forums.

· Adopt work practices that support the OHSW&IM system.

· Take reasonable care for the health and safety of yourself and others.

The duties as specified above may be altered in accordance with the changing requirements of the position.
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