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	Memorandum



	To:
	Type here

	From:
	Type here

	Copy:
	Human Resources – Payroll

	Date:
	Type here

	Subject:
	Extension of probation period

	
	


This memo is to confirm that, as agreed between you and your supervisor, Name of Supervisor on  ASK Date "Date of Extension agreement" \* MERGEFORMAT date of extension agreement ASK  \* MERGEFORMAT ; the probationary period of your employment with the University of South Australia will be extended to  ASK Date1 "Date of Extension" \* MERGEFORMAT date of extension.

Your employment records will be updated to reflect that your probationary period has been extended.
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Should only be used after consultation with Human Resources.
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