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	Memorandum



	To:
	Type here

	From:
	Type here

	Copy:
	Human Resource, Payroll

	Date:
	Type here

	Subject:
	Successful completion of probation period

	
	

	
	


I am pleased to inform you that you have successfully completed the probationary period of your employment with the University of South Australia.

Successful completion of the probationary period means that your supervisor  ASK Name "Name of Supervisor" \* MERGEFORMAT enter name has indicated that, since your appointment to the University on  ASK Date "Date of commencement" \* MERGEFORMAT date of appointment, your work performance has been reviewed and has met all the requirements of your position.

Your employment records will be updated to reflect that you have satisfactorily completed the probationary period.

Best wishes for your continued service in the University.

Name

Title
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