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Creating a read-only copy of a writable PDF

Once the online web form has been completed select File > Print.
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This form is prepared by an Authorised UniSA Officer. It will identify and assistas
approved credit and remaining program requirements.

This form will also be stored electronically to enable all University staff to refer to

| Important Information

The ‘Print’ dialogue box will be displayed. Select the down arrow beside the printer name
to display a list of print options. Click the Adobe PDF or CutePDF Writer option and
click Print.
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The ‘Save PDF File As’ dialogue box will be displayed. You can select where you would like
to save the file by using the options in the left hand menu. Once you have selected the
location click Save.
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A read-only PDF version of the document will saved to your nominated location and the
document will open on your screen. Note that the drop-down data options have been
removed and the data fields cannot be changed or edited.
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