HRIS 067


Application for Approval to Conduct Private Practice
This application is made under section 8.1 of the Outside Work Policy HR32.

Definition:

Private Practice is a class of outside work that is related or similar to the staff member’s work, duties or responsibilities within the university and may be seen as such, but where the university is not a party to the contract under which the work is carried out.
Staff Member Name:



Ph. extension:

Approval sought for (please strike out whichever is not applicable):

Private Practice




Class of Private Practice



Brief description of proposed work:

Activity:

Proposed Client/s:

Proposed Date/s:

Description of any proposed use of university resources:
Staff Member - Verification and Indemnity

I have read and understand the requirements of the Outside Work Policy.  I will conduct the private practice in accordance with, and will not breach, the policy.  I agree that in conducting this private practice: 

i. The nature, duration and frequency of the work will not affect the performance of my university duties or the operations of the university. 
ii. I will not use university resources without the university’s written agreement and will appropriately recompense the university for any that I do use. 

iii. I will maintain adequate insurance coverage including professional indemnity coverage in relation to the private work and give the university evidence of this on request. 

iv. I will give the client for whom the work is to be conducted a written statement that:

a. I am undertaking this work in a private capacity

b. the university is not involved in the activity in any way.
I will give the university a copy of this statement on request.

v. I will immediately inform the university if I become aware that the private practice breaches the Outside Work Policy

vi. I will indemnify the university against any claim, loss, liability or damage arising from the private practice.
I also agree that:
i. I will only use my university affiliation or title with the prior written approval of the relevant senior manager. 

ii. I will not use university stationery or letterhead or otherwise promote the work as being sponsored or undertaken by the university. 

iii. I will direct mail, email, telephone and other communications relating to the private practice to a place other than the university. 

iv. I will not use any university intellectual property unless explicitly approved to do so by the relevant head of school, director or senior manager.

Staff Member Signature:………………………….

Date:…………………………….

Manager Approval/Disapproval


I………………………………….. approve/do not approve* the described private practice in accordance with the requirements of the Outside Work Policy. 

I am satisfied that any risks to the university have been appropriately addressed.
[Note: where university equipment or facilities are to be used, the university and staff member must sign a written agreement, including full cost recovery.]
(signature):………………………………

Date:…………………………….

*Reasons for disapproval:

