Student Lifecycle Flowchart

Initial new student enquiries

https://study .unisa.edu.au/

SEE&T Team
Initial timetables developed for
the following year

P&AP Team
Program, course and fee
configuration

Other Important Key Tasks:

direct entry:

http://www.satac.edu.au/

New Domestic UGRD and PGRD
students apply through SATAC, or

A&A Team

SATAC offers are made by SAS and
SATAC. SAS determine program
quotas, cut-off scores and how many

Offer Letter to new students sent by

New and continuing students log-on
to myEnrolment and enrol in cl

Classes begin for the
Study Period (SP)

Students apply for variations to

Y

enrolment (leave, drop/add classes)
before census date

SATAC or direct from the University g g
for the year
SFE&T Team FE&L Team

places are offered. Student file gets
loaded into Medici by SAS-Admissions.

P&AP Team

New admissions reported to DoE &

Services Australia

SG&R Team

New student information letters
generated (eg welcome letter, log-on,
password) and emailed to new students

Student will appear on UniSAlnfo and
have access to portal

SDIR Team
Adhoc student data

reporting

Census
Date

SEE&T + CC&C Teams
Campus Central first point of contact for other students requesting variations to
enrolment SAS team assist in any technical problems

P&AP Team
New enrolments reported to DoE &
Services Australia

Undergraduate online scholarships

open & SATAC

http://www.unisa.edu.au/scholarship/

Students graduating in April log into
mygraduation to register their
attendance

Student Placements
Apply, approval and attend a placement

Mid Year Exams
(Secondary exams held a few months

Students graduating in Sept/Oct log
into mygraduation to register their
attendance

End-of-year examinations
(Secondary exams held a few months

International students in graduating
in Dec log into mygraduation to register
their attendance

https://www.unisa.edu.au/student/ later) https://www.unisa.edu.au/student/ later) https://www.unisa.edu.au/student/
portal/Graduations.aspx portal/Graduations.aspx portal/Graduations.aspx
CCAC Teams S CCRC Teams CC&C Teams
Assessing eligibility of students Applcation Support for E&R Team E&R Team

Academic Review (1% period)

SG&R Team
Graduation ceremonies
Finalise all transcripts and parchments

P&AP Team
Recording completions

Placement Teams in Academic
Units

Mid-year exams for all students.
Results finalised by Course Coordinator
and entered on web, the fed through
Medici into students record

Assessing eligibility of students

Academic Review (1% period) End-of-year exams for all students

Results finalised by Course Coordinator

and entered on web, then fed through

Medici in to students record.
SG&R Team

Graduation ceremonies
Finalise all transcripts and parchments

P&AP Team
Report course grades to DoE

Training (e.g: student data; systems and processes)

Support: (e.g. access fo systems; staff enquiries)

Advice (e.g. .on admin:processes and changes)

Assessing eligibility of students
Academic Review (2™ period)

SG&R Team
Graduation ceremonies
Finalise all transcripts and parchments

SEE&T Team
Process of student fees

E&R + CC&C Teams
Secondary exams from
previous study periods

SG&R Team
Online scholarships close
awarded in mid April

P&AP Team
All cmwith scholarships
reported to DoE & Services
Australia

E&R Team
Secondary exams from
previous study periods

P&AP Team
Student fees reported to DoE
and ATO

|:| = Key Student Task

= What tasks SAS do

A&A = Applications & Admissions

CC&C = Campus Central & Candidature

DoE = Dept of Education

E&R = Exams & Results

SG&R = Scholarships, Graduations & Records
P&AP = Programs & Academic Policy

SDIR = System Development, Integration & Reporting
SFE&T = Student Finance, Enrolment & Timetabling
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Research Student Lifecycle Flowchart

Pre-Commencement Commencing Continuing Completing
< 12months 1-3 Years 3-4 Years
A8A Team All New students begin provisional
enrolment 13
i i - Years 3-4 Years
£ t . Complete Research Induction
Apgﬂgzo?apﬁigzgsmg Plan ceu PhD students PhD students
Admission processing e UniSA Orientation & Induction ° De"'elw progress - ¢ Reviewprogress
Research degree management ° evelopment activities e  Development completion
Overseas health care processing *  Consider travel grants o e If part time, consider scholarship
First 12 Months e  Publish as appropriate in consultation with e Submit thesis to Principal

Apply: scholarships to student records

CC&C Team

New scholarship set up
Enrolment
Class Scheduling

SDIR Team

MySupervision access

P&AP Team

Report to TCSI = admissions

New PhD students

e  Complete Statement of

Agreement
. Complete Research Proposal

. Complete ethic approval process

Complete Review of Progress

. Establish key milestones

First 6 Months
New Masters students
e  Development Activities

e  Complete Statement of

Agreement

Complete Research Proposal
Complete ethic approval process
Complete Review of Progress

e  Establish key milestones

CC&C Team

Policy advice
Monitoring progress
Student surveys
Enguiry management & processing
forms/variations to candidature
Scholarship:approval & authorisation

6-18 Months
Masters students

Review progress
Development activities
Consider travel grants
Publish as appropriate in consultation
with advisory panel
Begin writing thesis
Review chapters with Principal
Supervisor

advisory panel
Begin writing thesis
e  Review chapters with Principal Supervisor

Most scholarships end (3 yrs)
RTP domestic fee offset ends (Masters)

CC&C Team

Processing stipends
Enguiry management & processing forms
Monitoring progress
Scholarship approval and authorisation

e o o o o o

Review progress

Development activities

If part time, consider scholarship
Submit thesis to Principal Supervisor
Prepare final thesis

Submit final thesis

Attend graduation

18 months - 2 Years
Masters students

P&AP Team

Report to TCSI = enrolments, other

Supervisor

Undertake oral defence
e  Prepare final thesis

° Submit final thesis

e  Attend graduation

Remaining scholarships end (3yrs)
RTP domestic fee offset ends (PhD)

CC&C Team
Processing stipend

Enguiry management & processing
forms

E&R Team
Facilitate examinations

Coordinate oral defence
Completion processing

P&AP Team

Report to TCS| = Thesis:'submission &
completion date

SG&R Team

Council Conferral of Awards
Finalise all transcripts and parchments
Graduation ceremonies

SDIR Team

Research student data reports

(SAS-Security) student data & industry involvement (SAS-Reporting)
I I
Training (MySupervision)
SFT&E Team
(ongoing) |:| = Key Student Task

Tuition fees & invoicing (2x study period)

Debt management
Link to scholarship

https://i.unisa.edu.auw/students/research-students/commencing-students/overview-of-a-research-degree/

Advice

Support (e.g. providing access to systems, staff enquiries)

= What tasks SAS do

A&A = Applications & Admissions

CC&C = Campus Central & Candidature

E&R = Exams & Results

P&AP = Programs & Academic Policy

S&C = Scholarships & Candidature

SDIR = System Development, Integration & Reporting
SFE&T = Student Finance, Enrolment & Timetabling
SG&R = Scholarships, Graduations & Records

TCSI = Transforming the Collection of Stude nt Information
(Dept of Education)
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