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TO:

AUSTRALIA POST MAIL ROOM

SENDERS DETAILS:







SENDERS IPC:                       -
NAME OF SENDER:
_____________________________________ NUMBER OF ITEMS:       OF       

(Sender must ensure this form accompanies each item to be dispatched)

CONTACT PHONE NUMBER: _______________________________
MOBILE: ___________________
UNIT/RESEARCH AREA: ______________________________________________________________
CAMPUS:
______________________________

COST CENTRE CODE:
__________________
CONTENTS:
________________________________________________________________________
JOB NUMBER (To be completed by Document Services only) 
_______________
DATE TO BE DESPATCHED:
(If mail to be dispatched on a nominated date please specify otherwise items will be dispatched the next business day)
If you require confirmation of the postage costs relevant to this mail out please state your email address below:

________________________________________________________________@unisa.edu.au
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BULK MAIL OUT FORM











