Dear [examiner]
 
I am the Principal Supervisor for [student name], who is currently finalising their thesis, titled “[thesis title]” for submission and examination. I am seeking your assistance to act as an external examiner for this doctoral thesis. 
 
Nomination of examiners

The University of South Australia Thesis Preparation and Examination procedure requires the nomination of three external examiners. All nominated examiners must have: 

· demonstrable expertise in the content area of the thesis, 
· a solid understanding of research processes and practice, and 
· an understanding that [research degree] programs aim to train candidates for independent research.
 

Oral defence of the thesis (Include if student undertaking an oral defence)

PhD candidates at the University of South Australia who commence from 2016 will undertake a compulsory defence of their thesis (also known as a “viva”) via video conference with the panel of examiners. Current research degree students may opt-in to undertake a defence as part of their thesis examination process.    
 
Requirements of external examiners

Should you be selected as one of the two examiners by the University examination panel, the thesis will be sent to you in electronic format and you will be supplied with the examination criteria and supporting guidelines for use in your assessment of the thesis. You will be provided with an honorarium for undertaking this examination.

Each examiner is requested to provide a written report considering the student’s ability to demonstrate critical analysis and original thought, a comprehensive and detailed knowledge of the literature and theoretical understandings relevant to the field of study and to apply appropriate research methodologies. Examiners are requested to comment on the extent to which the thesis makes a significant original contribution to knowledge and/or the application of knowledge within the field of study. In addition, examiners are required to comment on the quality of the presentation of the thesis.
 
It is my expectation that the thesis will be submitted for examination by the [day month year]. Once processing has been completed through the University’s Research Examination team, a digital copy of the thesis is sent to examiners. Examiners are requested to complete examination of the thesis within 6 weeks of receiving the thesis.  

(Include if undertaking an oral defence)
The oral defence of the thesis will be conducted approximately two weeks after all examiner reports are received.  Depending on the location of examiners, the defence may take place outside normal business hours but every effort will be made to hold the event during reasonable hours for everyone involved.
 
Next steps

For your reference, I have attached the abstract of the thesis. You may also wish to view our Frequently Asked Questions for Examiners.

[bookmark: _Hlk73621623]If you choose to accept this invitation to examine the thesis, please confirm that you do not have any conflict of interest with the student or the supervisor/s, whether it be of a personal, professional, or commercial nature, or the University of South Australia within the last five years, or in the near future. To assist you with this confirmation, we have listed the student’s supervisory panel members below:

	Supervisory Panel Member
	Role

	Supervisor Name
	Principal Supervisor

	Supervisor Name
	Co Supervisor/s 

	Supervisor Name
	Associate Supervisor/s

	Supervisor Name
	Advisor/s




If you agree to accept this invitation, the University requests that you complete the attached Confidential Disclosure Deed by adding in your name and signature and return it with your confirmation email. Supervisors: add the student name and thesis title to the form before sending it to the examiner.


 
If you are willing to accept this invitation to be nominated as an examiner, please confirm via return email and provide a current detailed copy of your Curriculum Vitae.

I realise that your work commitments may limit your availability to be nominated as an examiner but I hope that you can consider this invitation positively.
 
I look forward to hearing from you and am happy to answer any queries you may have relating to the thesis examination process.
 
Kind regards, 
[supervisor]
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CONFIDENTIAL DISCLOSURE DEED



………………………… (‘Examiner’) agrees with the University of South Australia, a body corporate by virtue of the University of South Australia Act, 1990 as amended (‘University’) to the following terms in relation to marking the thesis: …………………………….. by ……………………..



RECITALS



The Examiner is marking the above thesis on behalf of the University.



The thesis contains certain confidential and proprietary information.



The Examiner has agreed to keep secret and confidential the University’s Confidential Information, including any information disclosed in the thesis in accordance with the terms of this Deed.



DEFINITIONS



‘Confidential Information’ of the University means, regardless of the form of disclosure or the medium used to store it, all confidential information of the University, or information treated by the University as confidential and of which the Examiner first becomes aware, either before or after the date of this Deed, through disclosure by the University to the Examiner or otherwise through the Examiner’s involvement with the University, and includes without limitation:



(a) all scientific, technical, manufacturing, performance, sales, financial, commercial, contractual, marketing information and other trade secrets and confidential know-how;



(b) all information contained within the thesis designated as being confidential; and 



(c) all information generated by the Examiner based on such information contained within the thesis; and 



(d) any personal information, within the meaning of the Privacy Act 1998 (Cth).



DUTY OF CONFIDENCE



In consideration of the University disclosing the Confidential Information to the Examiner for or in relation to the marking of the thesis, the Examiner agrees that all Confidential Information:

· will be kept strictly confidential;

· will remain the absolute and exclusive property of the University or another party, as applicable;

· will not, without prior written consent, be disclosed or divulged to any third party; and

· will not, without prior written consent, be used other than for the purpose set out above.



The duty of confidence does not extend to such of the Confidential Information as the Examiner can prove:

· was previously known by the Examiner;

· was in the public domain, even though not previously known by the Examiner;

· comes into the public domain subsequently, otherwise than as a result of a breach of the duty of confidentiality by the examiner; or

· is required by law to be disclosed.



The Examiner must immediately on request at any time by the University, return the University’s Confidential Information (including all extracts and copies), stored in any medium, to the University.  The Examiner’s obligations of confidentiality under this Deed continue to apply indefinitely.



No party may make any statement or announcement concerning any matter under this Deed unless such statement or announcement is first approved in writing as to the timing and content by the other party unless required by law.



This Deed is governed by the laws of the State of South Australia and each party submits to the jurisdiction of the courts of South Australia.



Signed and Accepted by the Examiner, as a Deed Poll:



………………………………………………………………………..Date……………………………………
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